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2nd January 2021 
 

Dear Parent/Carer, 
Return to School – January 2021 

Firstly I would like to wish all members of the school community a very Happy New Year – I hope 2021 is 
a happy, healthy and prosperous year for you all.  I hope you have had a peaceful and restful break 
with families.  The staff team and I look forward to welcoming you and your children back to school.  I 
would also like to thank you for your continued support during the academic year so far.     
 

I also thought it was very important to write to you with regards to the start of Term 3.  Despite 
Lincolnshire being recently being placed, as a county, into Tier 4, as a school we will reopen to all pupils 
on Monday 4th January as planned.  Given the change in tier and the safety of all members of the 
school community as our highest priority it is imperative that anybody accessing the school site adheres to 
the current guidance in place. 
 

1) Drop your child off and collect your child at the allocated time slot for your child’s surname – 
Please do not come onto the school site prior to your child’s drop off time – there is a five minute window 
in place to support dropping off and exit from site in a timely manner.   

Surname Beginning With… Access Site/Drop Off Time Access Site/Collection Time 

A-E 8.35am  3.05pm  

F-K 8.40am  3.10pm 

L-R 8.45am  3.15pm 

S-Z 8.50am  3.20pm 

Please do not be offended if staff members ask you to wait if you do try to drop off early, the timescales 
have been put in place for a reason. 
 

2) Social distance at all times both when on the school site and when waiting to access the school site – 
there can be a build up at gate opening times, again arriving at your allocated time slot will support with 
this. Please stay at least 2m away from anyone not part of your household, wear a face mask to reduce 
transmission of the virus and leave the site straight away once you have dropped off your child.  
 

3) Please be aware of other families when accessing and leaving the school site and whilst waiting to 
access and leave the school site – please be courteous to other families, keeping your distance, allowing them 
to pass etc. You will be aware that the school is a no smoking site and whilst we cannot police this on public 
paths I would ask, given the current circumstances, that you move well away from the school site before 
smoking.  
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Our full risk assessment can be accessed via the website however we have also implemented the following: 

 Limit visitors into the school to essential personnel only and only on completion of Visitor Declaration; 
 All visitors into the school to wear a mask at all times; 
 All lunchtime supervisors provided with facemasks or visors when working with their class bubble; 
 Staggered start and end of day, breaks and lunches to continue within class bubbles; 
 Classrooms, offices and communal areas kept well ventilated; 
 All Collective Worship, Year Group sessions and staff meetings held electronically via Teams; 

 All adults to wear facemasks everywhere within school building (with exception of own classroom);   
 Each child provided with their own personal set of stationary/equipment  to limit shared resources; 
 All other routines that we have embedded, e.g. handwashing schedules and cleaning rotas, will 

continue to be prioritised in our daily routines. 
 

Similarly it is imperative to ensure the safety of all, that the Tier 4 is also followed as detailed below.  
The full guidance can be accessed via:   https://www.gov.uk/guidance/tier-4-stay-at-home     

Whilst the current plans are unlikely to change before Monday, you will no doubt be aware from the news 
that changes were made regarding London schools only yesterday.  Should there be further changes I will 
write to you again to keep you informed so would ask you to check your emails prior to Monday morning.  
We will also be sending a separate communication to update our records in terms of Key Worker status 
so we have updated information should we need to move to a remote learning model.    
 

Kind Regards, 
 

Diane Mulley 
Head Teacher 

https://www.gov.uk/guidance/tier-4-stay-at-home

